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THANH PHO HO CHI MINH 

/HD-LDLD 	 TP. Ho Chi Minh, ngayi-rthang 08 Wm 2020 

HU'UNG DAN 
Chi tir nguon kinh phi cong doan cua co. quan, to chtk, doanh nghip 

china thanh lap cong doin so'. 

- Can cur Nghi dinh s6 191/2013/ND-CP ngay 21 thang 11 narn 2013 dm 
Chinh phu quy dinh chi ti6t ve kinh phi cong doan; 

- Can cir Quyet dinh s6 1908/QD-TLD ngdy 19 thang 12 nam 2016 oh 
Doan Chii tich Tong Lien doan Lao Ong Viet Nam ban hanh Qui dinh ye quasi lY 
tai chinh, tai san cong doan, thu, phan ph6i nguon thu va thuang, phat thu, n6p tai 
chinh cong doan; 

- Can cur Quyet dinh s6 1910/QD-TLD ngdy 19 thang 12 nam 2016 ciia 
Doan Chu tich T6ng Lien doan Lao d6ng Viet Nam ban hanh Qui dinh thu, chi, 
guar' ly tai chinh cong doan ca sOr; 

Ban Thutmg vu Lien doan Lao d6ng Thanh ph6 Inning din Cong doan 
cap tren ca soy thuc hien chi tir nguon kinh phi cong doan caa cac don vi chua 
thanh lap cong doan Co se/ (goi tat CDCS) nhu sau: 

1. Nguen kinh phi va doi ttromg chi: 
Khi nhan kinh phi cong doan caa ca quan, t6 chirc, doanh nghiep (goi tat 

la don vi) chua thanh lap CDCS dOng, cong doan cap ten ca so thuc hien phan 
ph6i cho cac don vi chua thanh lap CDCS theo tY le quy dinh hang nam cua T8ng 
Lien doan va sir dung s6 thu nay (s6 thu tam gift tai cong doan cap ten, goi tat la 
K) de chi cho cac hoat d6ng clam lo, bao ve cho ngueri lao d6ng (goi tat la chi 
cham lo) tai cac don vi nay;  Tnremg hop s6 K khong dam bao chi, Ban Thuong 
vu cong doan cap ten quyet dinh viec sir dung tir nguon tai chinh cong doan cap 
tren de chi 136 sung phan con thieu. 

2. NOi dung chi: 
Thy dieu kien thuc t6, tinh chat dac thu trong mo hinh hoat Ong, Ban 

Thubmg vu cong doan cap tren chi' Ong xem xet, quyet dinh (v6 doi ftrcmg, n6i 
dung, dinh mac chi) thuc hien chi cham lo hoac can cur de xuat cua dun vi chua 
thanh lap CDCS (thong qua nguari lao Ong do don vi chua thanh lap CDCS cur ra) 
de quyet dinh thuc hien chi cham lo cho nguoi lao Ong tai don vi; 

2.1 Chi cho hoyt di)ng tuyen truyen, ph& trien doin vien, thanh 14p 
cong doan co mi., 147 thoi ir&c lao dOng tap the, bao NTe ngtrei lao Ong. 

a. Chi to chirc hoat d6ng dai dien, bao ve quy'en, loi ich hop phap chinh 
&rig cua nguOi lao Ong: 

- Chi b6i du'dng cho to van, luAt su, ngirefi truc tiep chuan bi giup don vi 
xay dung dinh mac lao,  Ong, don gia lien Luang, thang bang ,lucmg, quy the tra 
lacing, thuong; giai quyet tranh chap lao d6ng; tham gia cac the d6 chinh sach cua 
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Nha mac có lien quan den quyen lai cua ngtrai lao dOng va kiem tra, giam sat viec 
thuc hien phap luat ye lao dOng; 

- Chi h6 tra thue luat sit bdo ve quyen lyi hop phap, chinh clang cua 
nguai lao dOng bi chit doanh nghiep sa thai, chain dirt hop &rig lao dOng trai phap 
itiat hoac chuyen lam viec khac ma thu nhap giam; 

- Clii cho cdc boat dOng lien quan den viec kj,  thoa uerc lao Ong tap the 
tai dun vi chua thanh lap CDCS. 

b. Chi phat trien doan vien cong doan, thanh lap CDCS: 
- Chi tuyen truy6n giai thieu ve to chirc cong doan, Dieu le Cong doan 

Viet Nam; gap ga, trao doi voi ngtrei sir dung lao dOng ye hoat dOng cong doan, 
phdt trien doan vien, thanh lap CDCS; 

- Chi bOi duong la ngoai gia cho ngtrai lao Ong truc tiep gap gti, tuyen 
truyen, van &Ong ngu6i lao dOng tham gia to chirc cong doan; 

- Chi thanh lap ra mat CDCS, khen thtfang cho cdc ca nhan có thanh tich 
xuat sac trong viec van dOng thanh lap CDCS; 

c. Chi mua sach, bdo, tap chi, an pham cita to chirc cong doan nhu: Bac) 
Lao Ong, Bdo ngueri lao dOng, Tap chi Lao dOng va Cong doan Lao dOng 

d. Cac not dung chi khac do Ban Thtramg vu cong doan cap tren xem xet, 
quyet dinh. 

2.2. Chi chain lo cho 	lao dOng. 
a. Chi to chirc hoat dOng van hod, the thao, du lich: 
- Chi 116 try boat dOng phong chong to nan xa hoi cho ngoai lao dOng; chi 

to chirc cho ngtr6i lao dOng tham gia cdc hoat Ong van boa nghe thuat; 
- Chi ph6i hop vai co quan, to chirc, doanh nghiep to chirc cho ngtrai lao 

dOng di du lich; 
b. Chi to chirc cdc hoat dOng ve giai va binh clang 
- Chi cho hoat &Ong tuyen truyen v6 giai, binh clang giai va lOng ghep 

giai cac hoat dOng ve dan s6, sUe khoe sinh san, ke hoach hoa gia dish, ve phong 
ch6ng bao luc gia dinh; 

- Chi tuyen truyen, to chirc hoat dOng nhan ngay Qu6c to phu nit 8/3, 
ngay Phu nil Viet Nam 20/10, ngay gia dinh Viet Nain 28/6, ngay Qu6c to hanh 
phiic 20/3, ngay Dan s6 26/12; 

- Chi h6 try mua do diing, tilt& bi mau gido, nha tre tai dan vi (neu co), 
h6 try nguai lao dOng có con giri nha tre, hoc mau gia.o. 

c. Chi tham hoi, trg cap: 
- Chi tham hOi ngtrai lao dOng 6m dau, thai san, tai nan, gia dinh có viec 

hieu (bo, me ben vcf, ben chong; va, chong, con); 
- Chi tham hoi, tang qua cho ngtrei lao dOng nhan dip tet co truyen; 
- Chi trg cap cho ngtrai lao clOng gap khO,khan do tailao ang, tai nan 

riii ro, thien tai, hod hoar, benh tat hiem ngheo gay ton that ve sue khoe hoac tai san. 
d. Clii dOng vien, khen thuang: 
- Chi khen thuorng nguai lao dOng dat thanh tich xuat sac trong lao dOng 

san xuat, cong tac; 
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- Chi khen thuerng con dia ngueri lao d6ng dat thanh tich xuAt sac trong 
hoc tap; 

- ,Chi to chirc hoac ph6i hap to chirc hoat 	nhan ngdy Qu6c to thieu 
nhi 01/6, tet trung thu. 

e. Cac nOi dung chi khac do Ban Thinning vu cong doan cap tren xem xet, 
quyet dinh. 

s  3. Cong doan cap tren co sir nghien ciru, xem xet va guy& dinh viec thoa 
thuan bang van ban ve mirc chi, dOi Wang chi,  d'Oi vori timg don vi china thanh lap 
CDCS co tir 100 lao d6ng tra len, lam ca so de chit ang thirc hien chi va sir dung 
nguon kinh phi dang tam girt cita cac don vi nay de quyet toan chi (Ban Thuang vu 
cong doan cap tren quyet dinh sir dung tai chinh cong doan cap tren de 136 sung 
phan con thieu, neu can thiet). Cu the cac not dung chi nhu: 

- Chi phi hop vii don vi to chirc cho ngtreri lao d6ng di du lich; 

- Chi 116 tra mua d6 dung, thiet bi mau gido, nha tre tai don vi (neu co), 
h6 tra ngueri lao dOng co con giri nha tre, hoc mau gido; 

- Chi tham h6i, tang qua cho ngueri lao d6ng nhan dip tet co truyen; 

- Chi troy cAp cho nguai lao dOng gap khO.khan do,  tai nan lao d6ng, tai nan 
riii ro, thien tai, hod hoar, benh tat tam ngheo gay ton that ve sirc khoe hoac tai san; 

- Chi khen thuang con cila ngueri lao d'Ong dat thanh tich xuat sac tong hoc tap; 

- ,Chi to chirc hoac phi hap to chirc hoat d6ng nhan ngay Qu6c thieu 
nhi 01/6, tet trung thu; 

- Cac not dung chi khac theo quy dinh do 02 ben thoa thuan. 

4. Cong doan cAp ten ca soy phai theo dal chi tiet thu, chi va s6 ton ngu6n 
kinh phi cita tirng don vi china thanh lap CDCS. S6 kinh phi sir dung china het 
chuyen thanh tich lily sang nam sau va duac tra lai cho CDCS sau khi dart vi thanh 
lap CDCS. 

. Twang hop dun vi china thanh lap CDCS chuyen ,dia ban hoat d6ng kinh 
doanh va thanh lap CDCS tai dia ban 	thi cong doan cap ten con sec dang quan 
ly kinh phi tich lily ctia don vi có trach nhiem ban giao kinh phi tich lily cho cong 
doan cap tren co son nai don vi chuyen den. 

5. H4 so' quyet town chi: 
- Bien ban hop Ban Thuerng vu cong doan cAp ten th6ng nhat ve d6i 

twang, n6i dung va dinh mirc chi (truing hop cong doan cap tren chin d6ng quyet 
dinh chi); 

- De xuAt dia don vi ve d6i tuong, dinh mirc chi dtrac ,Ban thuang vu 
Cong doan cap tren phe duyet (truing hop dun vi chit dOng de xuat chi thong qua 
nguari lao dong do don vi chtia thanh lap cong doan cir ra); 

- Ban thea thuan gift cong doan cap ten va ngueri lao d6ng do don vi 
china thanh lap ding 'doan co set cir ra ve not dung, doi tuang va dinh mirc chi 
(truerng hop 02 ben thoa thuan); 

- H6 so, chi:mg tin chi thi,rc hien theo qui dinh cua Nha ntrac va. Tang Lien 
doan (Hop d6ng, hod don, danh sach ky nhb.....). 
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6. Hach toan ke toan 
- Khi thin hien chi cho cac don vi chua thanh lap CDCS: 

Ng TK 661.2 - ap muc, tieu muc: 40-00: s6 chi tir ngu6n thu tam gift ciia 
don vi diva thanh lap CDCS 

Ng TK 661.1 - ap muc 31, tieu 	tuang irng: s6 chi tir ngu6n tai chinh 
cong doan cap tren (tnrang hop so K khong du chi) 

CO TK 111,112 
- Sau khi quyet toan nam &roc duyet ket chuye'n s6 chi: 

No TK 342.2 (chi tiet theo timg don vi) 
CO 661.2: s6 chi tir ngutin thu tam gift caa don vi chua thanh lap CDCS 

- Cap tra kinh phi cho don vi khi thanh lap CDCS: 
No TK 342.2 (chi tiet theo tong don vi) — ap muc, tieu muc 41-00 

CO TK 111,112 
D6ng tiled ghi tang tich lily CDCS: 
No TK 341 (chi tiet theo timg don vi) 

Co TK 461 
- Trugng hop don vi chua thanh lap CDCS chuyen dia ban hoat d6ng 

kinh doanh va thanh lap CDCS tai dia ban mai: 
* Cong doan cap ten co sa ban giao kinh phi tich 

Nq TK 342.2 (chi tiet theo tirng don vi) — ap muc, tieu muc 47-00 
CO TK 111, 112 

* Cong doan cap ten co sa nhan ban giao kinh phi tich 
No TK 111, 112 

CO TK 342.2 (chi het theo timg don vi) — Ai) muc, tieu muc 46-00 
Trugng hop don vi pha san, giai the: 
Noy TK 342.2 (chi tiet theo timg don vi) 

CO TK 461 
* Lint S/: Tnrang hop Ring Lien doan co qui dinh dux hien the d6 ke 

toan inai thi se dieu chinh hach toan theo qui dinh 

Huang an nay co hieu luc thi hanh ice tir ngdy 4 va thay the Huang dan 
so 01/1-ID-LDLD ngay 21/01/2016 cua Lien dodii Lao d6ng Thanh ph6 ve n6i dung 
chi tir ngthfiri thu kinh phi cong doan caa cac don vi chua thanh lap cong doan co sa. 

Trong qua trinh thuc hien lieu có kilo khan, virang mac de nghi cac don vi 
phan anh ye Lien doan Lao,d6ng Thanh ph6 H6 Chi Minh (qua Ban Tai chinh) de 
dirge huang clAn va giai quyet kip 

Noi nkin: 
- Throng trtrc LDLD TP "de b/c6C; 
- C cap tier' co sO "de thtrc hen"; 
- Luu. 
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