TONG LIEN POAN LAO PONG VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM

LIEN POAN LAO PONG Déc Iap — Tw do — Hanh phiic
THANH PHO HO CHI MINH
$6:13 /HD-LDLD TP. Hé Chi Minh, ngay/Zthdng 08 nam 2020
HUONG DAN

Chi tir ngudn kinh phi céng doan cia co quan, t6 chirc, doanh nghiép
chwa thanh lap cong doan co so.

- Can cir Nghi dinh s6 191/2013/ND-CP ngay 21 thang 11 nam 2013 cua
Chinh phu quy dinh chi tiét vé kinh phi cong doan;

- Can cir Quyét dinh s6 1908/QD-TLD ngay 19 thang 12 ndm 2016 cua
Poan Chi tich Téng Lién doan Lao dong Viét Nam ban hanh Qui dinh vé quan ly
tai chinh, tai san cong doan, thu, phan phéi ngudn thu va thudng, phat thu, nfp tai
chinh cong doan;

- Can cir Quyét dinh sb 1910/QD-TLD ngay 19 thang 12 nam 2016 cua
Poan Chu tich Tf)ng Lién doan Lao dong Viét Nam ban hanh Qui dinh thu, chi,
quan ly tai chinh cong doan co s0,

Ban Thuong vu Lién doan Lao dong Thanh phd huéng dan Cong doan
cap trén co s& thuc hién chi tur ngudn kinh phi cong doan cua cac don vi chua
thanh 1ap cong doan co s& (goi tat CDCS) nhur sau:

1. Ngudn kinh phi va doi twong chi:

Khi nhén kinh phi cong doan ciia co quan, t chirc, doanh nghiép (goi tat
la don vi) chua thanh 1ap CDCS déng, cong doan cap trén co s¢ thuc hién phan
phdi cho cac don vi chwa thanh ldp CDCS theo ty 1é quy dinh hang nam cua Téng
Lién doan va sir dung sb thu nay (sé thu tam gii¥ tai cong doan cap trén, goi tat 1a
K) dé chi cho cac hoat dong cham lo, bao vé cho ngudi lao dong (goi tat la chi
cham lo) tai cac don vi nay. Truong hop s6 K khong du dam bao chi, Ban Thuong
vu cong doan cép trén quyét dinh viéc sir dung tir nguon tai chinh céng doan cap
trén dé chi bd sung phan con thiéu.

2. N§i dung chi:

Tuy diéu kién thuc té, tinh chat dic thu trong m6 hinh hoat dong, Ban
Thuong vu cong doan cAp trén chi dong xem xét, quyét dinh (v d6i twong, ndi
dung, dinh mirc chi) thye hién chi cham lo hoac can cir dé xuét cua don vi chua
thanh 1ap CDCS (thong qua ngudi lao déng do don vi chua thanh lap CDCS cir ra)
dé quyét dinh thyc hién chi chdm lo cho ngudi lao dong tai don vi;

2.1 Chi cho hoat djng tuyén truyén, phat trién doan vién, thanh lip
cong doan co s&, ky thoa wéc lao djng tap thé, bao vé ngwoi lao dong.

a. Chi td chirc hoat dong dai dién, bao vé quyén, loi ich hop phép chinh
dang cua nguoi lao dong:

- Chi bdi dudmg cho tr van, luat su, ngudi truc tiép chuén bi giip don vi
xdy dung dinh mirc lao dong, don gia tién lvong, thang bang luong, quy ché tra
lwong, thudng; giai quyét tranh chap lao dong; tham gia cac ché do chinh séach cua
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Nha nude ¢6 lién quan dén quyén loi cua nguoi lao dong va kiém tra, gidm sat viéc
thue hién phap luat vé lao dong;

- Chi hd trg thué luat su bao vé quyén loi hop phap, chinh dang cua
nguoi lao dong bi chu doanh nghiép sa thai, cham dut hop dong lao dong trai phap
luat hoac chuyén lam viéc khac ma thu nhdp giam;

- Chi cho cac hoat dong lién quan dén viéc ky thoa wdc lao dong tap thé
tai don vi chua thanh lap CDCS.

b. Chi phat trién doan vién cong doan, thanh lap CDCS:

- Chi tuyén truyen gidi thiéu vé to chirc cong doan, Diéu 1é¢ Cong doan
Viét Nam; gap g0, trao d6i v&i nguoi sir dung lao dong vé hoat dong cong doan,
phat trién doan vién, thanh 1ap CDCS;

- Chi bdi dudmg la ngoai gir cho nguoi lao dong trye tiép gap gd, tuyén
truyén, van dong nguoi lao dong tham gia to chirc cong doan;

- = Chithanh lap ra mét CDCS, khen thuong cho cac ca nhén co thanh tich
xuat sac trong viéc van dong thanh lap CDCS;

c. Chi mua sach, bao, tap chi, an pham cua té chirc cong doan nhu: Bao
Lao dong, Bao nguoi lao dong, Tap chi Lao dong va Cong doan Lao dong ... ..

, d. Cac noi dung chi khac do Ban Thudng vu cong doan cap trén xem xét,
quyét dinh.

2.2. Chi chiam lo cho ngudi lao dong.

a. Chi td chirc hoat dong vin hoa, thé thao, du lich:

- Chi hd trg hoat dong phong chéng té nan xa hdi cho ngudi lao dong; chi
to chirc cho ngudi lao dong tham gia cac hoat dong van hoa nghé thudt;

- Chi phdi hop voi co quan, td chirc, doanh nghiép t6 chirc cho ngudi lao
dong di du lich;

b. Chi t6 chirc cac hoat dong vé gioi va binh ding gioi:

- Chi cho hoat dong tuyén truyén vé gio1, binh ding gioi va long ghép
gioi céac hoat dong vé dan sd, strc khoé sinh san, ké hoach hoa gia dinh, vé phong
chong bao lyc gia dinh;

- Chi tuyén truyén, té chirc hoat déng nhan ngay Qudc té phu nir 8/3,
ngay Phu nir Viét Nam 20/10, ngay gia dinh Viét Nam 28/6, ngay Quéc té hanh
phuc 20/3, ngay Dan s6 26/12;

i - Chi hé tro mua dd dung, thiét bi miu gido, nha tré tai don vi (néu co),
ho trg nguoi lao dong cod con giri nha tré, hoc mau gido.

c. Chi tham hoi, tro cap:

- Chi tham hoi nguoi lao dong 6m dau, thai san, tai nan, gia dinh c6 viéc
hiéu (b6, me bén vo, bén chong; vo, chong, con);

- Chi tham hoi, ting qua cho nguoi lao dong nhan dip tét ¢6 truyén;

- Chi trg cap cho ngudi lao dong gap kho khan do tai nan lao dong, tai nan
rui ro, thién tai, hoa hoan, bénh tt hiém nghéo gdy t6n that vé sitc khoé hodc tai san.

d. Chi dong vién, khen thuong:
~ = Chi khen thuong nguoi lao dong dat thanh tich xuat sic trong lao dong
san xuat, cong tac;
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- Chi khen thudng con cua ngudi lao dong dat thanh tich xudt sic trong
hoc tap;

- Chi té chirc hodc phéi hop tb chirc hoat dong nhan ngay Quédc té thiéu
nhi 01/6, tét trung thu.

e. Cac ndi dung chi khac do Ban Thuong vu cong doan cap trén xem xét,
quyét dinh.

3. Céng doan cap trén co s& nghién ciru, xem xét va quyet dinh viéc thoa
thuan bing van ban vé mirc chi, d6i twong chi déi voi timg don vi chwra thanh 1ap
CDCS co tir 100 lao dong trd 1én, lam co so dé chu dong thue hién chi va sir dung
ngudn kinh phi dang tam giir cua cac don vi nay dé quyét toan chi (Ban Thuong vu
cong doan cap trén quyet dinh si dung tai chinh cong doan cap trén dé bd sung
phan con thiéu, néu can thlet) Cu thé cac ndi dung chi nhur:

- Chi phoi hop véi don vi té chirc cho ngudi lao dong di du lich;
& - Chi hb tro mua do dung, thiét bi mau gido, nha tré tai don vi (néu co),

hé tro nguoi lao ddng co con giri nha tré, hoc mau giao;

- Chi tham hoi, ting qua cho ngudi lao dong nhan dip tét ¢b truyén;

- Chi tro cap cho ngudi lao dong gap kho khan do tai nan lao dong, tai nan
riii ro, thién tai, hoa hoan, bénh tit hiém nghéo gy tén that vé stre khoé hodc tai san;

- Chi khen thudmg con ctia nguoi lao dong dat thanh tich xuat sic trong hoc tap;

- Chi t6 chirc hoac phoi hop to chirc hoat dong nhan ngay Qubc té thiéu
nhi 01/6, tét trung thu;

- Céac nodi dung chi khéc theo quy dinh do 02 bén thoa thuén.

4. Cong doan cap trén co s& phai theo ddi chi tiét thu, chi va s ton nguon

kinh phi cua tung don vi chwa thanh 1ap CPCS. S6 kinh phi st dung chwa hét
chuyén thanh tich lity sang ndm sau va dugc tra lai cho CDCS sau khi don vi thanh

lap CDCS.
Trudong hop don vi chua thanh lap CDCS chuyén dia ban hoat dong kinh

doanh va thanh 1ap CDCS tai dia ban mdi, thi cong doan cap trén co s& dang quan
ly kinh phi tich luy cua don vi c6 trach nhlcm ban giao kinh phi tich lily cho cong

doan cép trén co so noi don vi chuyén dén.

5. Ho so’ quyét toan chi:

- Bién ban hop Ban Thuong vu céng doan cap tren thong nhat vé 601
tugng, ndi dung va dinh mirc chi (trwong hop cong doan cap trén chu dong quyeét
dinh chi);

- Dé xuét ciia don vi vé ddi twong, dinh mirc chi dugc Ban thudng vu
Céng doan cap trén phé duyét (truomg hop don vi chii dong dé xut chi théng qua
nguoi lao dong do don vi chu'a thanh lap cong doan cir ra);

- Ban thoa thuan giira cong doan cap trén va nguorl lao dong do don vi
chwa thanh 1ap cong 'dodn co s cur ra vé noi dung, doi tuong va dinh mic chi
(truong hop 02 bén théa thuén);

- H& so, chimg tir chi thye hién theo qui dinh cia Nha nuéc va Tong Lién
doan (Hop dong, hoa don, danh sach ky nhan.....).
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6. Hach toan ké toan
- Khi thye hién chi cho cac don vi chua thanh lap CDCS:
No TK 661.2 - 4p muc, tiéu muc: 40-00: s6 chi tir ngudn thu tam giit cua
don vi chua thanh lap CBCS
No TK 661.1 - ap myc 31, tiéu muc twong tng: s6 chi tir ngudn tai chinh
cong doan cap trén (truong hop s6 K khong du chi)
CoTK 111,112
- Sau khi quyét toan nim duogc duyét két chuyén s6 chi:
No TK 342.2 (chi tiét theo timg don vi)
C6 661.2: s6 chi tir nguén thu tam giir ciia don vi chwa thanh 14p CDCS
- Cap tra kinh phi cho don vi khi thanh 14p CDCS:
No TK 342.2 (chi tiét theo tirng don vi) — ap muc, tiéu muc 41-00
CoTK 111,112
Ddng thoi ghi ting tich liy CDCS:
No TK 341 (chi tiét theo timg don vi)
Co TK 461
- Trudong hop don vi chua thanh 14p CDCS chuyén dia ban hoat dong
kinh doanh va thanh 1ap CDCS tai dia ban moi:
* Cong doan cap trén co s& ban giao kinh phi tich liy:
No TK 342.2 (chi tiét theo tirng don vi) — ap mue, tiéu muc 47-00
CoTK 111,112
* Cong doan cap trén co s nhan ban giao kinh phi tich liy:
NoTK 111, 112
Co TK 342.2 (chi tiét theo timg don vi) — ap muc, tiéu muc 46-00
- Truomg hop don vi pha san, giai thé:
No TK 342.2 (chi tiét theo tirng don vi)
Co TK 461
* Luu y: Truong hop Tong Lién doan c6 qui dinh thuc hién ché do ké
toan moi thi s€ di€u chinh hach toan theo qui dinh mai.

’ Hudng dan nay c6 hiéu luc thi hanh ké tir ngay ky va thay thf: Huong dan
s0 01/HD-LDLD ngay 21/01/2016 cua Lién doan Lao dong Thanh pho v€ ndi dung
chi tir ngudn thu kinh phi ¢ong doan cua cac don vi chua thanh 1ap cong doan co so.

Trqng qua trinh thuc hién néu co khé khén, vudng mac dé nghi cac don vi
phan anh vé Lién doan Lao dong Thanh ph6 Ho Chi Minh (qua Ban Tai chinh) dé
dugce hudng dan va giai quyet kip thot./ y—

Noi nhan: P
- Thudng trie LDLD TP “dé b/cdo™;
- CP cap trén co so “dé thyre hién™;
- L.

LIEN DOAN
LAO DONG
THANH P}’
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